
Guidelines for Auction 
  
Donations and Approaching 
 
Merchants 
 
 

 
A Always use the Steller Request Letter when asking for donations. 
A Always provide a receipt at the time the donation is received. 
A Always thank them for their time even if they cannot contribute. 
A Invite them to support the auction by coming to the event. 
A Be aware of peak hours of businesses, especially for restaurants. 

 Often times only a manager can make the decision to donatA e.  You may 
want to call ahead if you are unfamiliar with the business. 

 can email a request 
r PDF copies of the forms to steller.auction@gmail.com

 
Copies of both the Merchant Donation Request Letter and Donation Receipt 
Forms are available in the Steller office.  Alternatively, you
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